INDIRA GANDHI RASHTRIYA URAN AKADEMI
(An Autonomous Body under the Ministry of Civil Aviation, Govt. of India)
Fursatganj Airfield, Amethi — 229302 (UP)
Website: www.igrua.gov.in Phone: +91-535-2978001

ADVERTISEMENT NOTICE

Recruitment for the Post of “Assistant Administrative Officer”

Advertisement No. — IGRUA/ADVT/286/2025

Indira Gandhi Rashtriya Uran Akademi (IGRUA), India’s premier flying training institute under the
Ministry of Civil Aviation, invites applications from eligible and motivated candidates for the position of
Assistant Administrative Officer.

Located at the Fursatganj Airfield in the serene and beautiful town of Amethi, IGRUA offers a peaceful
work environment with lush green surroundings, disciplined campus life, and the satisfaction of
contributing to India’s leading aviation training ecosystem.

fexr e AP IS SrBTEH (IGRUA), Sl ARTRS IgFA HATI P Sfaild YRA BT T IS UfIamn
TR g, YT YRIH® AfUPR & ug & forw aivg ud ifa Sufieart & smded smfd srar |

FRYATS TR, U3 & RMid 3R AIeR araraRul § f&Ud IGRUA Tdh U HRIRIT UeH &Rl ©, STal
- U gRaw, SRR g St iR HRd B SRR o= ufRrermr awin § aieE 33 &7 Iaw
TSIl 5

. Name of the Post : Assistant Administrative Officer

UG H1 AH: JeP YRS HYBR

o Mode of Appointment : Contractual (11 Months, extendible)
frgfaT &1 yeR: Tfaar (11 A18, Saxgedr $UR 9g1T S 6T §)

. Number of Post : 1 (One)
UGl B HE&T: 1 (TH)

. Age Limit : Max 55 Years (as on 01.01.2026)
3Tg AAT: SHfIHTH 55 T (01.01.2026 TH)

. Remuneration : 60,000/- Per Month (Fixed)
HIFG: 60,000/~ ATRI® (RRR)

o Last date of receipt of applications: 25/12/2025
3Tde uTw w3 @1 sifaw faf: 25/12/2025

o Location : IGRUA Campus, Fursatganj Airfield, Amethi (UP)
PIIRIT: IGRUA HUY, BRI TRBITS, 33T (3.
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Essential Educational Qualifications:

TaTg® Nefore grydare:

o Graduation (any discipline from any recognized university).

A (et ot g v fayfaemaa 9 fosdt ot fasa 9

Essential Experience:
STAY P fJHT:
. Minimum 5 years of relevant administrative experience in a Government owned organization/PSU.

WHRY W@ aTel WTe-/dTeag & a9 5 98 &1 Ui TR Sgud|

Desirable:
-
. Experience in Government Aviation/Educational/Training institutions.

R A / A&l / Uireon TR § SR B BT Y|

Key Responsibilities (Indicative):
a'@ RrseIiar [@ddaraT®):

Supervision of day-to-day administrative operations of the Akademi.

ST F <P TRINAS STl Bt R

) Drafting letters, office notes, handling correspondence, and preparing reports
U3, 3ifthd e, TR daR $RAT au RUIE s

o Coordination with all sections and offices within and outside Akademi
SfTeHt & HaR 3R a1eR Tt SIUTT/Arafal & A1y IH-ag ST

) Ensuring compliance with organizational and statutory rules.
oIS T duTAe gt &1 rare JRfd B

. Coordinating administrative logistics, events, training programs, and meetings.

Why Join IGRUA?

IGRUA I Sifg P32
. Peaceful work life in one of India’s most serene aviation campuses
YR & oI T 3R Fax A7+ uRERt # T uep & wrifagel Srf arararor
. Healthy, safe, and family-friendly environment
W, JRard iR uRaR-feast arera
. Beautiful natural surroundings in Amethi, with low cost of living
33t & UIpfad Wied F 1RYR IRaAw, MY g &1 Sfiaq-a19- arTd
) Quarters/Accommodation available as per rules
Rl & SIER BT/ B GiauT Juasy

. Opportunity to work with India’s leading pilot training institute
YR 1 ST UTgere UFRIETUT IRAT P Y BT B BT 3R

) Ideal role for Ex-Servicemen seeking a disciplined yet balanced lifestyle

SIRMRIT Td Tgferd Sa=Iel g aTdt gd-S-aefHat (Ex-Servicemen) & foTg 3e=f YffresT
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How to Apply

TG H4 Y

Candidates who have the required qualifications and experience may submit their applications only through
email on hrm-admn@igrua.qov.in, they must attach their CV and self-attested copies of certificates in the
correct order — first the CV, then educational certificates from 10th onward, and then experience
certificates (if applicable) from earliest to latest. All documents should be combined into one single
PDF file before sending.

9 Iuficarl & U Saxg® dl U9 3fYd §, d Ul 3fded Hdd s-Hd & HWegd § hrm-
admn@igrua.gov.in TR U Y& & | I8 S0 3MTAGH b I STAT CV TUT YHIOGHAT ST T-YH10rd wferdr 4
% B Y S g — T Ugd cv, 9% a1 ReifOres TamoE (104§ S, Td id o 3fya wHIE @
AN ) e R F TR a9 | T ST B U g PDF Brsd H WA R O S|

While applying by email, candidates must clearly mention the title of the advertised post in the
subject line “APPLICATION — Assistant Administrative Officer IGRUA/ADVT/286/2025

AT GRT 3MMded HId GHY IHICaR] &) AT & Joolae arg< | fagifud ug @1 e Wy =0 4
fora=m Giﬁil'l'!f%: “APPLICATION - Assistant Administrative Officer IGRUA/ADVT/286/2025”

General Instructions

qHE

ford=

Applications not accompanied by self-attested copies of the requisite qualification and experience
certificates shall be treated as incomplete and will not be considered.

3T Q&I TIvadT Td SgHd THIUGST B I9-TH10rd Uit & o1 Ure 3mdes 3iqul A S g 39 W)
IEERERRERINC ]

Only Indian Nationals are eligible to apply.

HaA YR TRIRE g 3TAG PR & UH 5|

Online interviews will be conducted, as required, and links will be shared on the email ID provided by the
candidate a day before.

3MIRAHAT TR AT Wb R AT fbT S, 3R s IficaR gRT UaH 6T MU $Ad-3mset R
T o1 gd e o smem|

Mere submission of an application shall not confer any right to be called for the selection process or for
appointment.

Had 3Mde- Wo A F I94 fehan a1 Fgfad & o o 9 &1 &8 3ifeR el firerdr|

Only shortlisted candidates will be called for written test/interview.

Had efere fhT 7T IWigar] & fafad atern/mererR & fae gamar S|

IGRUA reserves the right to cancel/restrict/modify/alter the recruitment process without assigning any
reason.

IGRUA TS ®18 ®RUT srare Hff ufshar ot </ Aifird nfird/aftafda o &1 siftier JRfgd Taar g1

The appointment will be purely contractual and does not confer any right for regular appointment or
absorption.

Tg fgfad gula: faerees & ok Fafia fgfea an wirfiextr &1 1% sifieR 761 <t

Canvassing in any form will lead to disqualification.

foeil 1t GhR B SR HRA TR IHIGIR DI 3R TN HR a1 Sre|

Appointment will be subject to verification of documents and medical fitness.

fRIfad gxarael & T SR fafecia fhew & s gt

Courts in Lucknow only will have jurisdiction for any disputes.

fdt 1t faare o) fRUfT & Fad TaTS Pt 3rcTadl o1 & QISR g
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