sfemT wich It Ie sreprertt
INDIRA GANDHI RASHTRIYA URAN AKADEMI
https://igrua.gov.in/
RP & ug &g fasmu=
Advertisement for the post of Administrative Officer
(fRi®: 08 3ragaR 2025)

fasmu= T=emn : 23M1/faqTo/271/2025/10/08
ADVERTISEMENT NO. : IGRUA/ADVT/271/2025/10/08
UG $T ATH/NAME OF POST : RN SEDHRI/ADMINISTRATIVE OFFICER
Ug| ®1 HBAT/NUMBER OF POSTS : 01
gql @t fRUFI/POSISTION STATUS : 3{J8%)/CONTRACTUAL
3afl/DURATION : 01 39 & forg (FIIR &t FwdTa)

FOR 01 YEAR (POSSIBILITY OF EXTENSION)
®TI RITA/DUTY STATION : PRUS GRS A3 (3.H)

FURSATGANJ AIRFIELD, AMETHI, UTTAR PRADESH
3T HIHT/AGE LIMIT : 57 98/57 YEARS
3Tde B Dt Sifay fafdy : 25 3faTER 2025
LAST DATE OF APPLICATION : 25 OCTOBER 2025

HTISIRIE/JOB RESPOSIBILITIES:
THTR URI/GA T Y e/ 8T UT/aRIe,/praiad Fetd/ST ! HTHd 3R SgaT 4 Jeifdd SR |

General Administration/Facility Management/Housekeeping/Purchase/Office Management/Legal Matters
and Public Information.

Qfére TIdI/EDUCATION QUALIFICATION:
AT U fayfaemera;/awi= 3 fafd wrde |

Law Graduate from recognized University/Institute.

Sfard SHa/ESSENTIAL EXPERIENCE:

ST WRBHRI WS Aol &5 & IUHH H UM UG R YAqH I1d a8 BT $Hd |
A minimum seven years experience in a similar capacity, preferably in a Government
Organization/Public Sector Undertaking.

OR

T YRR/ TIETE & SfIGRY, FH Y 1 Uid Iuf Bt B Yarsh BT S

"Officer from defence background/MES, with experience of work services of at least five years”

dioIg TYdTY/DESIRABLE:
o WHRY/UTHY/MSH &85 T BT AHG & IS &7 3HT |
o TqUT/oRe O /MR TR § TRINE SR BT U |
o HULR TEIHIA 3R 3. 3T &1 I
o TINR/AIH U H THET|

e Experience in handling legal matters in Govt/PSU/Pvt. Sector

e Experience in handling administration in an Aviation/Education/Training Institute.
e Knowledge of Computer Application and e-office
e MBA in HR/Public Administration.



TR 4fir/REMUNERATION:
gafed aa Hf¥edd 1,25,000/- =0 Ufd A8

Consolidated salary maximum upto Rs. 1, 25,000/-per month.

TS Ud BIAT:
SUMBISSION OF APPLICATION:

T ARG AISN Bl TR B ale SHIGAR RIS SIHT THTIGE! R URITTA & 1
?iTIUf SRISTeT & 1Y 3(UAT 3fTde- hrm[hyphen]admnl[at]igrua[dot]gov[dot]in UX 'scflﬂ &
HTeOH Y AT HR Thd gl ATAGH! DI Agdl, 3FIHd, R ofgT HH HR g ¥ T R IR HH
fara T, &1 ITeRT HRAT BTN FHUAT 3-9d & favg & wRmafas iUt & ue & g smae &1
I B | favy 2fifes & for 3mae sRdieR fosan S Tadr g1 sifdge! O avY Jud far Smum
§d 39 WR THRar ¥ faer foesar s a1 8l

Candidates fulfilling the qualifying requirements may submit their application with
complete Curriculum Vitae along with relevant experiences certificates and testimonials via e-mail
to hrm[hyphen]ladmn[at]igrua[dot]gov[dot]in. The applicants must mention the qualifications,
experience, establishment where working or last worked. Kindly mention Application for the post
of Administrative Officer in the subject of the e-mail. Application without subject title may get
rejected. Applicants will be contacted only if they under serious consideration.



