INDIRA GANDHI RASHTRIYA URAN AKADEMI
(An Autonomous Body under the Ministry of Civil Aviation, Govt. of India)
Fursatganj Airfield, Amethi — 229302 (UP)

Website: www.igrua.gov.in Phone: +91-535-2978001

ADVERTISEMENT NOTICE

Recruitment for the Post of “Assistant Administrative Officer”
(For New Delhi Office, Safdarjung Airport-New Delhi)

“TETAD YRS SATUPRI” UG g Udl

Advertisement No. — IGRUA/ADVT/08/2026

Indira Gandhi Rashtriya Uran Akademi (IGRUA), India’s premier flying training institute
under the Ministry of Civil Aviation, invites applications from eligible and motivated candidates for
the position of Assistant Administrative Officer.

Sfexy i AT IS SrdbIEH (1IGRUA), S ARTRS IgTH HATTR & 3favid HRd BT UHE ISH
TTRIE0T TR B, TETa® URImEi=e SARERY & ug & o 9 ud Ofva Sufieari § smae smfya
FRAT |

. Name of the Post: Assistant Administrative Officer

S T ATH: eI IRINHS HUBRT

o Mode of Appointment: Contractual (11 Months, extendible)
fFrgfea &1 yeR: fder (11 A8, sTa=admdr IR 61T Sl Il §)

o Number of Post: 1 (One)
TGl Bl HBAT: 1 (Th)

o Age Limit: Max 55 Years (as on 01.01.2026)
3Tg HHT: 31 an 55 I (01.01.2026 TH)

o Remuneration: 60,000/- Per Month (Fixed)

HF3Y: 60,000/- AIRI® (RRR)

o Last date of receipt of applications: 08/04/2026
3Tde UTed H= at Sifaw fafd: 08/04/2026

o Location: IGRUA Office, 4 Administrative Block, Safdarjung Airport, New Delhi.
PHRITIT: IGRUA AT, TR siidh-4, haen gals 3ig], 71§ facd |
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Essential Educational Qualifications:

TGP We&iforw Trgar:

Graduation (any discipline from any recognized university).

"rae (edt WY Argar U fayfaenaa T et i favg 7) |

Essential Experience:
STAGd MJHa:

Minimum 5 years of relevant administrative experience in a government owned organization/PSU.

WHR] WA dTel JTS/ATEHY H IATH 5 T8 b1 Ui ITeh Y- 3gHa |

Desirable:

CIGLILE

Experience in Government Aviation/Educational/Training institutions.

WBR! fqAT / Qe / uineror S § SR a3 &1 3gud|

Key Responsibilities (Indicative):

Supervision of day-to-day administrative operations of the Akademi.

SPBIGH & i YRS BT BT R

Drafting letters, office notes, handling correspondence, and preparing reports

U, HIThY A, TAER daR AT qul R a1

Coordination with all sections and offices within and outside the Akademi, including MoCA and
DGCA

3fTeHt & iR U areR quft syt ud wrafe, fSH MoCA Td DGCA T €, & I1Y I9-ag |
Ensuring compliance with organizational and statutory rules.

oIS U4 et ol &1 srgura JAid S

Coordinating administrative logistics, events, training programs, and meetings.

U RT3, HTHHI, TR T Ud 93! BT TH-ag HIAT

How to Apply

3ATAET B HY

Candidates who have the required qualifications and experience may submit their applications only
through email on career[atligrual[dot]gov[dot]in, they must attach their CV and self-attested
copies of certificates in the correct order — first the CV, then educational certificates from 10th
onward, and then experience certificates (if applicable) from earliest to latest. All documents
should be combined into one single PDF file before sending.

o7 Ificarl & U SMaad IFGdl T 3gHd §, d SO 3flded $ad §-9d & HAreAd |
career|atligrua[dot]gov[dot]in TR NSl Jbd %'I 36 30 3HTae- & 1Y 3G CV IUT JHTITAT &bt
-y it g o o Taw dHRA g — e Ugd CV, 39 a1 R1eifOrds THTOrTS (106 § S,
Td 3fd # 3fIHT YHIUGS @S AN 8l ) Ja TR § TdHdH a& | T gxdraell ®! U &t PDF B1ed
o I R Vel S|
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2. While applying by email, candidates must clearly mention the title of the advertised post in
the subject line “APPLICATION - Assistant Administrative Officer IGRUA/ADVT/08/2026

THA gRT 3(Tde Hd GHYT IWICAR] &I SHA & Tseiae arg- d fagriud ue &1 :fide Wy &u
d forgar  efqard %: “APPLICATION - Assistant Administrative  Officer
IGRUA/ADVT/08/2026”

General Instructions

= g

o Applications not accompanied by self-attested copies of the requisite qualification and
experience certificates shall be treated as incomplete and will not be considered.
TGP RefOTF g Td SgHd THTOTGS &) W -yATiora uferdt & faam ure e erquf a
WS a9 W faar =18 fasan smam

o Only Indian Nationals are eligible to apply.

Fad YRAIT ARG g1 3de- B3 &b U ¢

. Online interviews will be conducted, as required, and links will be shared on the email ID provided

by the candidate a day before.

TIRTHT TR AT LB R AT fobd ST, 3R fofer IWiieaR gRI UeH by U Sha-
TS ST R Uab fa gd | fovam S|

o Mere submission of an application shall not confer any right to be called for the selection process

or for appointment.

Had 3fded Yo T3 ¥ T8 Uishan a1 fgfad o o gt STH &1 $is SHfUSR 87 e

o Only shortlisted candidates will be called for written test/interview.
Had IcioRe fpY T IFigaR! &I faRad aien/ATaTdR & g gamr S|
o IGRUA reserves the right to cancel/restrict/modify/alter the recruitment process without assigning

any reason, even after issuing the offer letter.

IGRUA fSFT P15 SRUT §1dTT, 31T deX ORI 814 & a1e v, Hell ufshar &l fARa, Tifira, I=nfea an
uRafdd B &1 IR QRitd T@dr |

o The appointment will be purely contractual and does not confer any right for regular appointment

or absorption.
Tg fgfad qufa: dfaerete § ok Faftd fgfad a1 wrdieru &1 ®is SR 8! <ot
o Canvassing in any form will lead to disqualification.
foblt ot THR B SR B3 TR SHHIGIR DI 3R Divyd H o s |
o Appointment will be subject to verification of documents and medical fitness.
frgfad xaras & g SR Rifeaita fheaa & srefi= grft

o Courts in Lucknow only will have jurisdiction for any disputes.

ot 1ft faare ot fRufa & Fad wRaTs BT feTadl ol & ATTIBR |
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