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IRy Frafaa Jeras (A&forF) Td 37 fazaus & ug & o fagm=

Advertisement for the post of Senior Office Assistant (Academics) & Data Analyst)

(fei: 21 3ragaR 2025)

oo T : SY31/fAqTI/273/2025/10/21
ADVERTISEMENT NO. : IGRUA/ADVT/273/2025/10/21
g BT A : INE HaaT TgaH (Aeiforep) Td SeT fawdvs
NAME OF POST: : SENIOR OFFICE ASSISTANT (ACADEMICS)& DATA ANALYST
UGl ® HWI/NUMBER OF POST : 01
gl &1 fRIFA/POSISTION STATUS : 3{st/CONTRACT
ChE| : ¥ 50,000/- UfcHTE GHfGA
SALARY : CONSOLIDATED PAY OF RS. 50,000/~ PER MONTH
3afe/DURATION ; 12 A8 8q ([AAR &1 JrITaI)

FOR 12 MONTHS (POSSIBILITY OF EXTENSION)
PTd RITA/DUTY STATION : TR TR A3 (3.9

FURSATGANJ AIRFIELD, AMETHI, UTTAR PRADESH
3Tg AT : 57 9N (aTtqd fayfaaraa)/Aes TR/ ARGR)/Aau e

JUHH (PSU) b HHIAR! & ATHA H FRIfIT ag )

AGE LIMIT : 57 YEARS (Relaxable in case of Retired University/Educational Institute/Government/
PSU employee)

PTUCIRI/JOB RESPONSBILITIES:
B AATRAT BT T BT, b BT Jbha B3l Gemat § TganT 1, qur fayfaemea arar-udtemn & fore
O R w1

To manage student records, compile data, support examinations, and prepare reports for university audits

&1 TUAI/EDUCATIONAL QUALIFICATION:
faqm1/arforsa, =Nt/ Rren 7 "ae &t

Bachelor's Degree in Science/Commerce/ Technology/Education.

3 Ud/EXPERIENCE:
NeffOren STeT UaeH, BT TR TR 3R RAifén & =gad 3 a9 &1 srgual

Minimum 3 years in academic data management, student record keeping, and reporting.

FiG-1g gTgdrd/DESIRABLE:
STeT THTfefe e/t Ude o fSwedT a1 e’ JHTors |

Diploma / Computer Certification in Data Analytics/Office Management.




3TAe H31 31 3ifaw fafy : 10 IR 2025
LAST DATE OF APPLICATION : 10 NOVEMBER 2025

3Td&- UF ST HR-T/SUBMISSION OF APPLICATION:

Tt AT ® AGarsil B T B arel 3narff 3o eide ol a1l ST 9 9 YHIU A &
Y hrm[hyphen]admn[at]igrua[dot]gov[dot]in Wéﬂﬂ%ﬂmﬁaﬁﬁw ghd %I U] sﬁlﬂ
GRT 3{Tde SR JEI Hd & a9 T UG o1 MNP 3a=Y ford | Ricfere fohT T ITfGar! &f $Y3M1 gRI
TG BI T8 ARG IR 99 UfehadT & e A S|

Candidates fulfilling all the required qualifications may send their application along with
complete bio-date through email to hrm[hyphen]admn[at]igrua[dot]gov[dot]in Please mention the
title of the post in the subject of the mail while applying by email Shortlisted candidates will be called
for selection process on the dates to be decided by IGRUA.




